

State Emergency Response Commission
Information & Technology Committee
DRAFT Meeting Minutes

September 2, 2015
Delaware State Fire School 

Attendees

	Name
	Organization

	Carpenter Jr., David 
	NCC OEM

	Cenci, Kenneth J. 
	DNREC

	Chambers, Tara 
	DNREC

	Dalton, Avery
	DEMA

	Davis, Bill 
	DNREC

	Giles, George 
	Wilmington LEPC

	Irwin, Dave 
	New Castle LEPC

	Lau, Har Ming 
	DHSS

	McCracken, William 
	New Castle LEPC

	Morente, Jacob 
	New Castle LEPC

	Newnam, Robert P. 
	FireSchool

	Olenik, Brandon 
	Kent LEPC

	Pritchett, Robert A. 
	DNREC

	Stevenson , Charles IV 
	Sussex LEPC


1. Call to order - The meeting was called to order at approximately 1:02 p.m. by Chair David Irwin, who confirmed that a quorum was present and that a notice had been posted on the State’s Public Meeting Calendar one week prior.
2. Approval of minutes from previous meeting (6/10/15) - The minutes of the previous meeting were approved unanimously. 
3. Committee Membership / Quorum requirements- 
After discussion the committee identified 10 voting members, listed in the table below.

	Chair (SERC Member)
	David Irwin

	Vice (DNREC)
	Robert Pritchett

	Delaware State Fire School (DSFS)
	Robert Newnam

	Division of Public Health (DPH)
	Har Ming Lau

	Delaware Emergency Mgmt. Agency (DEMA)
	Avery Dalton

	City of Wilmington LEPC
	George Giles

	New Castle County LEPC
	Bill McCracken

	Kent County LEPC
	Brandon Olenik

	Sussex County LEPC
	Charles Stevenson

	Private Sector
	Lynn Poling


The SERC-IT will continue to welcome guests and participants.  Quorum determinations will be based on these 10 members or their proxies, and voting membership will be re-evaluated periodically.
4. SERC IT annual performance report / FY2016 work plan 

The Draft Report presented by Mr. Irwin was unanimously approved for submittal to the SERC.
5. TierIIManager (T2M) Planner/Responder module status / path-forward
Mr. Giles gave a status report of on-going efforts to determine the EPCRA data needs of Emergency Planners and Emergency Responders and how the web-based reporting platform, TierIIManager (T2M), could be customized for these users.  Mr. Pritchett offered data collection tables to facilitate the user query.  It was agreed upon that, before proceeding to SERC presentation, Mr. Giles et.al. will use the tables to collect and analyze user needs & preferences regarding T2M.
6. EPCRA reports archive policy
Mr. Pritchett presented DNREC/EPRCA Reporting Program’s record retention policy, as shown in the table below, which was unanimously approved.
	EPCRA Reporting Requirement
	EPA Guidance
	Proposal for Delaware

	Section 302/303 - Emergency planning notification, and designation of Emergency Planning Coordinator
	5 years
	Keep all notices made within last 5 years.  Past that, keep most recent notice on file.  If facility closes, destroy after five years.  

	Section 311 – Submission of Safety Data Sheet lists and updates, as new chemicals first exceed threshold on site
	5 years
	5 years

	Section 312 -  Annual Hazardous Chemical Inventory (Tier II) reports 
	5 years
	5 years


7. SERC/LEPC/committee minutes/records retention
SERC-IT discussed DEMA’s and the SERC Executive Director’s roll regarding record keeping.  Mr. Avery will inquire within DEMA to verify/clarify their understanding of requirements.
8. DNREC/EPCRA/T2M updates for LEPC meetings (Bill Davis / DNREC )
The LEPC’s provided Mr. Davis report criteria for EPCRA/TierIIManager briefings at LEPC meetings.  The suggested criteria (within the LEPC) includes:

· Number of reporting facilities 

· Number of facilities with an Extremely Hazardous Substance (EHS) about Threshold Planning Quantity (TPQ) 

· New chemicals introduced at facilities (311 reports) 
· Site contact changes  

9. Old business – SERC-IT discussed previous AG guidance regarding the State of Delaware’s Open Meeting Policy.  It was found that policy interpretation differed among State Departments.  It was unanimously approved to seek additional interpretive guidance through DNREC’s legal staff. 
10. New business – Mr. Pritchett reminded SERC-IT of the Federal EPCRA statute requirement of “Section 11044. Public availability of plans, data sheets, forms, and followup notices” which states in part:

“(b) Notice of public availability 
Each local emergency planning committee shall annually publish a notice in local newspapers that the emergency response plan, material safety data sheets, and inventory forms have been submitted under this section. The notice shall state that followup emergency notices may subsequently be issued. Such notice shall announce that members of the public who wish to review any such plan, sheet, form, or followup notice may do so at the location designated under subsection (a) of this section.” 

Two previous public ads were shown that had been placed in two of the State’s major papers.  A unanimously approved motion was made to update the two previous advertisements for re-publication in the same papers as in previous years, and for DNREC/EPCRA to gather cost estimates for publication in smaller papers across the State.
11. Next meeting date and time – The next meeting will be scheduled pending the progress of the Emergency Planner/Responder Tier II Access subcommittee.  
12. Adjournment – the meeting was adjourned at approximately 3:00 p.m.
Appendices

· “Table for T2Mgr Items for IT Committee”
· EPCRA Advertisements (2)

